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Importing your McLeodUSA Address Book
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Please provide login and password information to access your mail-account
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|@ | imonmail.com
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Password: | |

Interface: | Basic (Any browse;l

Help Information
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Want to learn more about ImOn Webmail and its functions? Consult
the online documentation for assistance

Login to ImOnMail.com

Open your address book
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Click on Tools, then Import




: Flle Edit Tools Message Preferences  Help

I ,::_ .£ New Contact '5) New Group 'L_?_.]H

Import an existing addressbook into vour account

Step 1: Select the address-book import type . Most common email clients can export an
addressbook to a CSV file, allowing you to import the data into your McLeodUSA account.
Specify the CSV file type, header information and location of the file to upload.

Select import options

Import Type ECS‘."FiIen Comma separated } LI CIICk On Browse

First row contains CSV column description Icd

Select fle to mport o=, | < Select the file you exported from your address book
mport File I . .
e K Then, click the Import File button

Match field names
Name [Gomare 5] You will need to match the fields on your CSV file with
E-mail Address [Emeit sovess =] | <— the corresponding fields in your ImOnMail.com Address Book.
Home Street Address ¥ ImOnMail.com will suggest the best match; however you can
2T Gty E make changes using the drop down menu of choices next
P LS i e to each field name.

N

If ImOnMail.com was unable to match a particular field, perhaps because that field was not included in
your imported CSV file, the word Select will appear in the drop down menu field and you will need to
make a selection or you may choose to ignore the field.

Click the button at the bottom to complete the process of matching the fields. If successful, you will see
the number of new contacts added to your newly updated ImOnMail.com Address Book.



